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Access Arrangements

This document aims to provide information for parents and individuals, which they can use to
support their child or themselves with Dyscalculia.

An overview

Access arrangements are agreed before examinations. They allow candidates with specific needs,
such as special educational needs, disabilities or temporary injuries, to access the assessment and
show what they know and can do without changing the demands of the assessment. The intention
behind an access arrangement is to meet the needs of an individual candidate without affecting the
integrity of the assessment. Access arrangements are the principal way in which awarding bodies
comply with the duty under the Equality Act 2010 to make ‘reasonable adjustments’.

Reasonable Adjustments

The Equality Act 2010 requires an Awarding Body to make reasonable adjustments where a
Dyscalculic person would be at a substantial disadvantage in undertaking an assessment. The
awarding body is required to take reasonable steps to overcome that disadvantage.

A reasonable adjustment for a particular person may be unique to that individual and may not be
included in the list of available Access Arrangements.

How reasonable the adjustment is will depend on a number of factors including the needs of the
disabled candidate/learner. An adjustment may not be considered reasonable if it involves
unreasonable costs, timeframes or affects the security or integrity of the assessment.

Teaching staff and members of the senior leadership team must support the SENCo in identifying,
determining and implementing appropriate access arrangements and reasonable adjustments. The
SENCo must work with teaching staff, support staff (such as Learning Support Assistants and
Teaching Assistants) and exams office personnel to ensure that approved access arrangements/
reasonable adjustments are put in place for internal school tests, mock examinations and
examinations.

Arrangements must be processed and approved before an examination or assessment, no later than
the published deadline.

Evidence of need
The evidence of need will vary depending on the disability and the access arrangement(s) being
applied for.
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The arrangement(s) put in place must reflect the support given to the candidate in the centre, for
example:

e in the classroom (where appropriate)

» working in small groups for reading and/or writing

e support lessons

e intervention strategies

« in internal school tests/examinations

» mock examinations. This is commonly referred to as ‘normal way of working'.

Types of Access Arrangements

The following arrangements are delegated to centres:

e Alternative room arrangements

o Amplification equipment

« Bilingual dictionary

* Braille dictionary and transcript

e CCTV

e Colour naming for candidates who are colour blind

» Coloured overlays

o Communication Professional (candidates using sign language)
» Examination on coloured/ enlarged paper

» Fidget toys and stress balls

e Live speaker for pre-recorded exam components

e Low vision aid/ Magnifier

* Non electronic ear defenders/ ear plugs

» Optical character Reader (OCR) Scanners

e Prompter

e Read Aloud (which includes and examination reading pen)
e Squared paper for visual spatial difficulties

e Supervised rest breaks

» Word processor (with spelling and grammar switched off)
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The following arrangements require an online application to be submitted by the centre,
supported by evidence of need.

» Access to a mobile phone for medical purposes

« Bilingual Dictionary with 25% extra time (solely for GCSE)
o Computer Reader/ Reader

e 25% extra time

e Extra time over 25%

A Practical Assistant

» Remote Invigilation

» Scribe / Speech recognition technology

» Timetable variation for a candidate with a disability

The SENCo is allowed to provide a supervised rest break to a candidate where it is his/her normal
way of working within the centre.

Supervised rest breaks will be awarded on account of:

e cognition and learning needs

e communication and interaction need

e a medical condition

e sensory and physical needs

e social, emotional and mental health needs.

The timing of the examination should be paused and re-started when the candidate is ready to
continue. During the supervised rest break the candidate must not have access to the question
paper/answer booklet. The purpose of a supervised rest break is for a break from the examination
and should not be used as ‘thinking time’. If the candidate needs to leave the examination room, an
invigilator must accompany the candidate.

There is no maximum time set for supervised rest breaks. The decision must be made by the SENCo
based on their knowledge of the candidate’s needs and the candidate’s normal way of working when
placed under timed conditions.
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25% extra time
So as not to give an unfair advantage, information must confirm that the candidate has at least:
e two below average standardised scores of 84 or less; or
e one below average standardised score of 84 or less and one low average standardised score
(85-89).

In either scenario, the two standardised scores must relate to two different areas of speed of
working as below:

speed of reading and speed of writing; or

speed of reading and cognitive processing/fluency; or

speed of writing and cognitive processing/fluency; or

two different areas of cognitive processing/fluency which have a substantial and long-term
adverse effect on speed of working.

An assessment of mathematical processing must only be used as one of the two required
measures for 25% extra time in Mathematics examinations. The mathematical processing score
must be below average. An assessment of mathematical processing can only contribute to the
evidence for 25% extra time in Mathematics examinations.

Extra time of up to 50% (between 26% and 50% extra time)

Access arrangements and reasonable adjustments are determined on an individual basis. They are
based on the assessment evidence, the candidate’s demonstrated needs within the centre and
his/her normal way of working. If a candidate with processing difficulties can demonstrate his/her
knowledge, understanding and skills with 25% extra time then it would not be appropriate to award
more than this. To do so would not create a level playing field. It would advantage the candidate
over his/her peers.

The candidate must have two very substantially below average standardised scores which relate
to two different areas of speed of working as below:

speed of reading and speed of writing; or

speed of reading and cognitive processing/fluency; or

speed of writing and cognitive processing/fluency; or

two different areas of cognitive processing/fluency which have a very substantial and long-
term adverse effect on speed of working.
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Extra time of over 50%

In very exceptional circumstances, a candidate may require more than 50% extra time to manage a
very substantial impairment.

For example, a candidate with a severe vision impairment who is very slow in reading a modified
enlarged or Braille paper and cannot access an electronic paper.

Computer reader/reader
Computer software which accurately reads out text, (including synthetic speech software stored
on a memory stick) but does not decode or interpret the paper, may be used as a computer reader.

A reader

A reader is a responsible adult who reads the instructions of the question paper and the questions
to the candidate. This may involve reading the whole paper to the candidate or the candidate may
request only some words to be read.

Read aloud and/or the use of an examination reading pen*

It can make a significant difference to a candidate who persistently struggles to understand what
they have read, to read aloud. Where a candidate is reading difficult text, he/she may work more
effectively if they can hear themselves read.

The arrangement must reflect the candidate’s normal way of working in internal school tests and
mock examinations.

A candidate who reads aloud to him/herself must be accommodated in another room, away from
the main examination room.

A permitted examination reading pen will not have an in-built dictionary or thesaurus, or a data
storage facility.
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Word processor

Centres are allowed to provide a word processor with the spelling and grammar check
facility/predictive text switched off where it is the candidate’s normal way of working within the
centre.

Scribe/speech recognition technology

A scribe must only be used where a candidate is not sufficiently competent or confident in using a
word processor with the spelling and grammar check or predictive text facility switched off. Some
candidates will be able to use a word processor in most of their subjects but may require a scribe in
subjects such as Maths and Science.

A scribe is a responsible adult who, in non-examination assessments and/or in an examination but
not in a Speaking Test, types or writes a candidate’s dictated answers to the questions. (See the rule:
- the use of a scribe within this section.) If a candidate dictates answers on to a tape, the scribe must
type or write the candidate’s dictated answers to the questions. The candidate must be present
when the scribe types or writes their dictated answers.

The rules - the use of a scribe
e must type or write accurately, and at a reasonable speed, what the candidate has said
e must draw or add to maps, diagrams and graphs strictly in accordance with the candidate’s
instructions, unless the candidate is taking a design paper, in which case a scribe will only be
permitted to assist with the written parts of the paper.

Additional support in the classroom

The detailed assessment which provided the statistical information to support the access
arrangements for examinations, also applies to the pupil’s normal way of working in the classroom.

Please see the separate download on Accomodations for Secondary School which includes ways a
dyscalculic can be supported in the classroom.
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